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	POST DETAILS

	Job Title
	Executive Director

	Location
	10 Old Tolbooth Wynd, Edinburgh, EH8 8EQ (currently home-working due to COVID-19 restrictions)

	Reporting to
	Board of Directors





	PERSONAL DETAILS

	Last Name
	

	Initial (s)
	

	Telephone (daytime)
	

	Telephone (evening)
	

	Email address
	



	NOTICE

	What notice do you need to give to your current employer?
	



	REFEREES
	Please provide details of two referees, one of whom should be your present or most recent employer

	1. 
	Can we contact this referee ahead of interview/job offer?          Yes / No

	Name
	

	Position
	

	Telephone
	

	Email address
	

	2. 
	Can we contact this referee ahead of interview/job offer?          Yes / No

	Name
	

	Position
	

	Telephone
	

	Email address
	


	WORK RESTRICTIONS
	Are there any restrictions regarding your employment, e.g., do you require a work permit?

	Please indicate the appropriate answer
	
YES / NO

	If Yes, please provide details
	





	EDUCATION (SCHOOL)
	GRADE

	Subject and level (e.g., English Higher)
	e.g., C

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	FURTHER / HIGHER EDUCATION
	GRADE

	Institution
	e.g., Education NVQ level 5, or History BA 2:1

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	OTHER RELEVANT TRAINING

	Course
	Provider
	Subject
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	MEMBERSHIP OF PROFESSIONAL BODIES

	Institution
	Membership Number
	Class of membership

	
	
	






	CURRENT EMPLOYMENT (Please give details of any current employment)

	Name and address of employer
	Position held and summary of duties
	Dates 
From / to
	Contracted hours
	Salary

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	



	PREVIOUS EMPLOYMENT 

	Name and address of employer
	Position held and summary of duties
	Dates 
From / to
	Reason for leaving

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	





	
	
	
	

	
	
	
	



	MOTIVATION

	Please tell us what interests you about this role (max. 500 words)?:

	







	EXPERIENCE AND SKILLS

	This section is for you to give specific information in support of your application.
Please refer to the Person Specification and consider to what extent you have gained the skills and experience necessary for the post. It is important to provide evidence of your achievements by giving examples to support your application.
Your experience does not have to have been gained through paid employment.

	Please tell us how you meet the essential experiences and skills listed in the Person Specification (max. 1500 words):

	










	Please tell us how you meet any of the desirable experiences and skills listed in the Person Specification (max. 1500 words):

	













	ANY OTHER RELEVANT INFORMATION

	Please use this section to provide any other useful information that you have not been able to include elsewhere in the application. This might include interests and skills which would be helpful in this role or to let us know if you would like to apply for this role as a job-share (max. 500 words).

	












	ASSISTANCE FOR INTERVIEW

	Please provide details of any adjustments, equipment, or assistance you may need if you are invited to interview. Please note that due eto Covid-19 restrictions, interviews may take place online. We will do everything we can to accommodate your circumstances for interview including discussing the best day and time of day to suit you and any other responsibilities you may have.

	






	DECLARATION 

	I declare that the information contained in this form and all sections is true, fair, and accurate. I understand that if I am successful in this application, and any statement/information is subsequently discovered to be false or misleading, Engender may withdraw any offer of employment or dismiss me.
I understand any offer of employment from Engender is subject to satisfactory completion of pre-employment checks and due diligence as appropriate. I understand that the information provided will be processed by AWS Charity Jobs and Engender in connection with recruitment in accordance with data processing legislation.
I understand that, if invited to interview, I will be asked to sign and date this application to confirm my acceptance of this statement.
I confirm my acceptance of the above declaration:

Signed___________________________________

Date_____________________________________




You are also invited to complete an (optional) anonymous Equal Opportunities Monitoring Survey at the following link: https://www.surveymonkey.co.uk/r/WBK5QQM 
The information collected through this survey will be anonymised and held in strictest confidence, separate from your application form. There is no way to match the information you provide in this survey with your application. The information in the survey will only be used to help Engender improve our own practice. There is a 'prefer not to say' option for all questions.
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