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JOB DESCRIPTION

POST:	Philanthropy & Partnerships – Product & Events Fundraiser
				
DIVISION:			Fundraising

RESPONSIBLE TO:	 	Head of Philanthropy & Partnerships

LOCATION: 			Remote based (mainland Scotland)

SALARY: 			£27,477to £32,076 per annum (pro rata – 17.5 hours)


Children 1st VISION, MISSION and VALUES

Our vision is that children in Scotland will be safer, will grow up in strong, resilient families and will have access to early help and support when they need it. They will have their rights protected in all areas of their lives. Prevention of harm to children, stronger, more resilient families and communities, greater respect for children’s rights and strong partnerships and community engagement will be our measure of success. 

Our core values guide how each one of us works in our individual day to day job:

•	Respect - Treating everyone with respect and fairness 
•	Integrity - Being responsible and accountable
•	Participation - Involving others in our work 
•	Excellence – Striving for the highest possible standards


General purpose of the role

We are in an exciting time for fundraising at Children 1st. In 2021 we launched our fundraising strategy which is designed to inspire people in Scotland to put children first. Since then, we have successfully implemented that strategy and have delivered significant growth in income. 

This is a revised post within the Philanthropy and Partnerships team which will work to identify and maximise opportunities from corporates and high net worth individuals.

The key purpose of this post is twofold: 

1) To manage all aspects of philanthropic events; including planning, managing logistics and delivery.  These will be primarily  cultivation and stewardship events., The post holder will maintain a cross team awareness to spot potential to link up event needs across all fundraising disciplines where possible and appropriate. 

2) To work with the P&P team and Fundraising Development & Operations team to create, deliver and continuously evaluate and improve corporate and philanthropic products such as our Giving Club, and support the delivery of existing products such as Dragons Glen, taking the lead on any event based needs. 


Key tasks

The post holder will be a key member of the philanthropy and partnerships team and will be responsible for:


· To plan and deliver a programme of cultivation and recognition events in locations across Scotland and virtually, which will engage prospects and donors with the work of Children 1st in order to deliver income and move prospects along our pipeline
In particular you will find compelling ways to communicate the work of Children 1st through these events.
This will include your own portfolio of events to be determined, and;

• Project managing all aspects of the annual Dragon’s Glen event. The corporates who take part will be stewarded by one of the Corporate Fundraisers but you’ll plan the recruitment, cultivation, stewardship and the annual awards event.

• To lead on, with direction from the Philanthropy and Partnerships Manager, events related to the high value giving club.

· Delivering against agreed annual income targets and other KPIs from events. To continually monitor progress against budgets, providing regular income forecasts and taking remedial action where necessary.

· To work across the wider Fundraising team to spot opportunities to link up our events portfolio and engage other fundraising team members to work collaboratively in the most effective way, and in the best way for our supporters. 

· Production of internal briefings for events including biographies, actions and outcomes for key guests attending events.

· Working with colleagues within the philanthropy and partnership team to ensure appropriate event invitations are included within cultivation activities.

· To contribute to the department’s prospect pipeline by identifying potential supporters from a range of sources.

· To support the team by undertaking account management tasks on occasion as required, or as requests for development opportunities. 

· Keep abreast of sector developments and maintain an awareness of good practice, innovation, trends, news, events and legislation particularly around fundraising compliance and regulation.

· Maintain accurate and up to date records of relationships and activity on our database (Raisers Edge NXT), working in compliance with GDPR, Fundraising regulations and internal standards. 


Additional responsibilities (standard across the organisation):

· To be committed and adhere to the Children 1st vision, mission and values.

· To comply with Children 1st Child Protection and Adult Protection policies and procedures and with National Guidance.

· To comply with Children 1st code of conduct 

· To actively consider the involvement of children, young people and families with whom we work, in all areas of practice and to implement the Children 1st Participation Standards.

· To actively consider the involvement of volunteers in all areas of our work and to implement the Children 1st Volunteer Development Policy.

· To observe all health and safety requirements.

· To work within and promote policies in relation to Equal Opportunities and anti-discriminatory practices.

Any additional duties will normally be to cover unforeseen circumstances or changes in work, and will usually be compatible with the regular type of work.  If an additional task or responsibility becomes a regular or frequent part of the job, it will be included in the job description in consultation with the post holder.
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PERSON SPECIFICATION

POST:	Senior Philanthropy Events Fundraiser

Candidates will be evaluated against the Person Specification, by either the application (A), task (T) or interview (I). 

	AREA 
	ESSENTIAL 
	DESIRABLE
If not 

	Experience 
	· Previous experience of events management (this can be within the voluntary sector or transferrable experience). (A/I)


· Building effective relationships with high level supporters, senior volunteer committees and external suppliers. (A/T/I)
	· Experience of working within major donor fundraising. (A/I)

· Experience of organising and delivering virtual events. (A/I)

· Contributing to a prospect pipeline. (A)

· Development of cultivation strategies and/or activities. (A/I)

· Project management (A/I)


	Knowledge
	
	· Understanding of the principals of major donor fundraising. (A/T/I)

· Understanding of the principals of stakeholder management. (A/T/I)


	Skills







	· Methodical and organised approach to work. (I)

· Ability to work on own initiative and to effectively manage and prioritise workload. (I)

· Good communication skills including verbal and written. (A/T/I)

· An enthusiasm for helping people and delivering excellent experiences. (A/T/I)
	· Previous experience of using Raisers Edge or other database. (A)


	Other
	· Commitment to Children 1st vision, mission and values. (A/I)

· Commitment to and understanding of the principles of participation. (A/I)

· Commitment and promotion of equal opportunities and anti-discriminatory practices at work. (A/I)

· Awareness of personal responsibility in relation to health and safety. (A/I)

· Full Driving license and a willingness to travel to attend meetings, events and visit services.(A) 
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