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JOB DESCRIPTION

POST: 	Senior Fundraiser- Individual Giving and Legacy (Development & Recruitment)
				
DIVISION:			Fundraising

RESPONSIBLE TO:	 	Head of Public Fundraising 

LOCATION: 			Flexible based in Scotland

SALARY: 	£27,477 - £32,076


Children 1st VISION, MISSION and VALUES

Our vision is that children in Scotland will be safer, will grow up in strong, resilient families and will have access to early help and support when they need it. They will have their rights protected in all areas of their lives. Prevention of harm to children, stronger, more resilient families and communities, greater respect for children’s rights and strong partnerships and community engagement will be our measure of success. 

Our core values guide how each one of us works in our individual day to day job:

•	Respect - Treating everyone with respect and fairness 
•	Integrity - Being responsible and accountable
•	Participation - Involving others in our work 
•	Excellence – Striving for the highest possible standards


General purpose of the role

We are entering a new and exciting time for fundraising at Children 1st. We have achieved some fantastic success and look to continue to deliver on our ambitious fundraising strategy which is designed to inspire people in Scotland to put children first.  This exciting new role will hold a senior position within the Public Fundraising team and be responsible for inspiring new donors to support Children 1st, establishing new relationship with individuals, managing the operational implementation of initiatives and leading with donor acquisition activity.  

KEY TASKS

Income Generation- Recruitment
· To be responsible for the implementation and ongoing operational delivery of Scotland wide acquisition activity and products including face to face fundraising. 
· To work alongside our Product Development Manager to create new fundraising opportunities like payroll giving campaigns and In Men programmes. 
· To develop plans to maximise opportunities for our audiences to support Children 1st.

Income generation - Development
· To contribute towards the Individual Giving and Legacy Fundraising strategy.
· To lead with the current acquisition projects such as Crowdfunding and Dolly Parton Imagination Library. 
· To lead, develop and deliver legacy marketing with the aim to increase Legacy donations and develop reporting structures.
· To work cross departmentally to seek and manage new fundraising opportunities.
· To assist the Fundraising Management Team in identifying key contacts in the Individual Giving and Legacy prospect audience.

Business Planning & Operations
· To lead and oversee the continual development of the acquisition elements of the Individual Giving and Legacy Fundraising Strategy.
· To lead the relationship with external agencies and partners for acquisition.
· Delivering against agreed annual income targets. 
· To continually monitor progress against budgets, providing quarterly income forecasts and, proactively, taking remedial action where necessary.
· Maintain accurate and up-to-date records for all contact with supporters using Raisers Edge.
· To continually enhance the welcome experience for new donors.
· To ensure internal stakeholders and fully updated with the progress of activity they have been involved in.  
· Maximise opportunities for Gift Aid in activity.

It is essential that this role can operate flexibly. The post holder will be required to travel across Scotland and work out of office hours including some weekends.




Additional responsibilities

· To be committed and adhere to the Children 1st vision, mission and values.
· To comply with Children 1st Child Protection and Adult Protection policies and procedures and with National Guidance.
· To comply with Children 1st code of conduct 
· To actively consider the involvement of children, young people and families with whom we work, in all areas of practice and to implement the Children 1st Participation Standards.
· To actively consider the involvement of volunteers in all areas of our work and to implement the Children 1st Volunteer Development Policy.
· To observe all health and safety requirements.
· To work within and promote policies in relation to Equal Opportunities and anti-discriminatory practices.

Any additional duties will normally be to cover unforeseen circumstances or changes in work and will usually be compatible with the regular type of work. If an additional task or responsibility becomes a regular or frequent part of the job, it will be included in the job description in consultation with the post holder.
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PERSON SPECIFICATION

POST:	 Senior Fundraiser- Individual Giving and Legacies (Acquisition and Development)

	AREA 
	ESSENTIAL 
	DESIRABLE

	Qualifications
	· Education or work experience which demonstrates excellent communication, relationship management, financial management and planning skills.
	· 

	Experience 
	· Previous experience in areas which are complimentary to the ‘Key Tasks’ listed above.  This could be  from, but not exclusive to, one of the following industries: marketing, communications, fundraising etc 
· Experience monitoring and achieving fundraising budgets (income and expenditure).
· Ability to work on own initiative and as part of a team.
	· Experience of managing a donor recruitment campaign.
· Previous relevant experience in Individual Giving or Legacy fundraising environment.
· Experience of using innovation and creativity to input to fundraising activity.






	Knowledge
	· Awareness of the principles of fundraising
	· Knowledge of Individual Giving and Legacy fundraising sector, their principles and codes of conduct.

	Skills







	· Excellent communication skills both written and verbal.
· Emotional intelligence and self-awareness, authentic, open and honest with proven ability to gain the trust of others and work collaboratively with both internal and external contacts.
· Ability to organise, prioritise and meet tight deadlines.
· Commitment to working as part of a team and sharing information and resources with colleagues.
	· Previous experience of using Raisers Edge.
· Digital skills including using social media in a professional setting. 
· Skilled in effectively using online fundraising platforms such as Crowdfunder.



	Other
	· Commitment to Children 1st vision, mission and values 
· Commitment to and understanding of the principles of participation. Commitment and promotion of equal opportunities and anti-discriminatory practices at work.
· Awareness of personal responsibility in relation to health and safety. 
· Full Driving license.
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